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Use this form when funding a secured note within your PENSCO Trust Account.   

Please Note:  You may subst i tute a signed copy of your Note Servicer’s own agreement for this form.

Note Servicer Contact Signature (Required)

Accountholder
Account’s Designated 
Representative

Printed Name of Note Servicer Contact

Date

AUTHORIZED BY:

Account #:  

Accountholder’s F i rst  Name                 M.I .    Last 

1.  Accountholder Information

I f  the Note Servicer has their  own note servicing agreement, a copy s igned by both the Accountholder and the Note 
Servicer may be subst i tuted in l ieu of this  form.  In either case, a note servicing agreement must accompany each 
Secured Note Author izat ion.

PENSCO Trust Company is  not responsible for any note servicing function, note col lect ion, or payments due on any note.  
I t  i s  also not responsible for late payments,  late fees,  default  on the note, f i l ing a notice of default  or any part of the 
foreclosure process other than s igning documents upon the written instruct ion of the Accountholder or their  Designated 
Representat ive.  For this  reason, we require that a note servicing agreement be provided for al l  notes funded by a 
PENSCO Trust Account.   You may use this  form as your note servicing agreement, or you may furnish a copy of an 
agreement provided by your note servicer.     

The Note Servicer agrees to forward promptly to PENSCO Trust Company al l  payments received for this  note and 
record al l  payments received from the  borrower.   In addit ion, the Note Servicer wi l l  al low al l  part ies to review these 
records upon request.   On al l  notes,  and part icular ly on amort ized  notes,  the Note Servicer wi l l  keep track of current 
balance owed.    

PENSCO Trust Company must be advised immediately upon any default  by the borrower on this  note or default  on any 
note or encumbrance relat ing to  the note’s secur ity instrument.

In the event of a default ,  the Note Servicer agrees to take immediate action to correct the default .

Al l  funds received for this  loan by the Note Servicer wi l l  not be commingled with any other funds.

Note Servicer agrees to provide borrower with a mortgage/interest statement for tax purposes as required.
Note Servicer agrees to prepare or arrange for the preparat ion of any demand for payoff or request for the 
re-conveyance of this  loan, upon request of the borrower.   

The Note Servicer can be an independent agent/broker or the note can be serviced by the Accountholder.  I f  the 
Accountholder services the note, wr ite ‘Self’  in the “Note Servicer” f ield below.  

All  borrower checks must be payable to “PENSCO Trust FBO ‘Accountholder Name or Plan Name,’ Account #” 
on the payee l ine.  

Make sure to:

 Include note name in memo f ield/check voucher.   

 Include payment breakdown ( interest,  pr incipal,  etc.) in memo f ield/check voucher.  

2. Note Servicer Information

Authoriz ing Party Signature (Required)

Pr inted Name of Authoriz ing Party 

Date

Note Servicer Contact Name                     Note Servicer Company Name (i f  any)

Address:Address Type: Home Business

TF-SNSA-04-0209

The original note and al l  related documents must be vested as fol lows:

Zip Code:City: State:

Phone #: Fax #:Ext. :  

Please return by:
Fax: 415-956-3016

www.penscotrust .com
800-969-4472
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