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Have Quest ions?

Call  866-818-4IRA (4472) for help completing these forms.

Al l  forms are available at www.penscotrust .com.

IRA Roth IRA

SEP IRA Roth IRA

Quali f ied Plan Roth IRA

Steps: 

A)  Check with a tax or f inancial advisor to make sure that 
you are el igible to do a conversion, and that you are able 
to pay income tax on any converted amount.

I  assume ful l  responsibi l i ty for this conversion transaction, and I  hold PENSCO Trust Company and i ts agents harmless for 
any adverse consequences that may result  f rom this t ransaction. 

ORI  am opening a new Roth IRA ( IRA Application attached)

I  am funding my exist ing PENSCO Trust Roth IRA Account #: 

Accountholder’s F i rst  Name                 Middle  Last 

1.  Accountholder Information

Primary
Phone #: Ext. :  Social Securi ty #:

In i t ial

In i t ial

Ini t ial  ONE box:

2.   Roth Conversion Information

Init ial  here i f  you wish to convert funds f rom an exist ing PENSCO Trust t radit ional IRA to a PENSCO Trust Roth 
IRA. 

Ini t ial  here to convert funds f rom a tradit ional IRA from another inst i tut ion or f rom a plan to a PENSCO Trust 
Roth IRA. 

1.   No more than 60 days have elapsed since I  received the distr ibut ion from the 
distr ibut ing IRA or plan. ( I f  you are a death beneficiary making a convers ion from a plan, you must 
check "N/A" because your convers ion must be a direct t ransfer f rom the plan to your PENSCO Trust 
Roth IRA.)

2.  I f  I  am marr ied, I  and my spouse wil l  not be f i l ing separate income tax returns for the year.  

3.   I f  applicable to me, I  have taken my required minimum distr ibut ion from my distr ibut ing
IRA or plan for this year.  

Al l  the fol lowing must be answered “YES” or “N/A” in order for the conversion to be permissible under the tax laws:

YES    NON/A

Accountholder Signature           Date

3. Signature

B) Mai l  the fol lowing to PENSCO Trust:
1.  IRA Application Kit  ( i f  you are funding a new Roth IRA account)
2.  This  Roth IRA Conversion  form
3. One of the fol lowing forms to be used in conjunction with this  Roth IRA Conversion  form

IRA Cash Transfer Request
IRA In-Kind Transfer Request
IRA 60-Day Cash Rol lover Cert i f ication
IRA Cash Direct Rol lover Cert i f ication
IRA In-Kind Direct Rol lover Cert i f ication

4. A copy of a recent account statement of the IRA or plan from which you are request ing a convers ion  

C)  Contact your current IRA custodian or plan administrator to request a l iquidation. 
This  wi l l  expedite the convers ion process.   Request your current IRA custodian or plan administ rator to l iquidate 
non-cash assets in an amount suff ic ient to cover your convers ion request.
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